
Zoning Form #2 

Revised 1/05 

BOROUGH OF FANWOOD 
Planning Board Application Procedure 

 
 
 

Applications for a hearing by the Planning Board are available from the Zoning Officer or the Planning 
Board Secretary, at Fanwood Borough Hall, 75 North Martine Ave., Fanwood, NJ.  Forms may also be 
downloaded from VisitFanwood.com.  The basic application package consists of the following items:  
 

1) Zoning Form #3, Application 
2) Zoning Form #5, Tax Certification 
3) Zoning Form #6, Request for Periphery List 
4) Zoning Form #30, Waiver of Time Frame for Planning Board 

Hearing 
 

The Applicant must complete Zoning Forms #3, #5, #6 and #30 file with the Board Secretary.  A 
completed application must also include: 
 

• Fee for Periphery List $10, payable to Borough of Fanwood.   
• Filing Fees:  Bulk variance fee is $65. Informal review fee is $50, all others to be determined. 

 
Submitted plans must be drawn in accordance with the following 

 
§ 184-82. General requirements; plan information. 
 
In addition to the submission requirement for the individual categories of applications in the following 
sections, all categories of applications, except for conceptual site plans and conceptual subdivisions, 
shall be required to submit one copy of the required plot plan, site plan, or subdivision plan, for 
purposes of completeness review only. Thereafter, the applicant shall submit 25 copies, of any 
required plot plan, site plan or subdivision plan, signed and sealed by the licensed professional who 
prepared the plot plan, site plan or subdivision plan. Notwithstanding the above, the Board Secretary 
may require a greater or lesser number of copies in particular cases as appropriate. Any plan 
submitted as part of an application to a Borough agency shall be prepared by an individual pursuant 
to the regulations in N.J.A.C. 13:27, 13:40, and 13:41, as amended, provided that the owner of a 
single-family-detached or two-family dwelling may sign the plans for an application if he or she has 
prepared them. All such plans shall contain the following information: 
 
A. Title block containing the type of application, name and address of applicant and owner; name, 

address, signature, license number and seal of plan preparer; existing lot and block numbers; 
municipality and county, date prepared and date(s) of all plan amendments 

 
B. Signature block for signatures of Chair and Secretary of the Board. 
 
C. The name of all adjoining property owners as disclosed by current Borough tax records. 
 
D. A key map showing the location of the tract to be considered in relation to the surrounding 

area within at least 500 feet of the subject property. 
 
E. Scale of map, both written and graphic. The scale shall consist of no more than 50 feet to the 

inch. 
 
F. North arrow. 
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G. Zoning district in which parcel is located, and the zone district of adjacent property, with a table 

indicating tract area, lot area(s), lot width(s), all yard setbacks, building and impervious 
coverage, building height, floor area ratio, density and number of parking spaces, both as to 
required, existing and proposed, for the subject property. If the application involves a 
conditional use, compliance with the applicable conditional use standards shall be indicated on 
the plan. 

 
H. Existing and proposed boundaries of the site(s) in question, with bearings and dimensions of 

same. The number of each existing tax lot in accordance with the tax map shall be shown. 
 
I. Municipal boundary line(s), if any, crossing or adjacent to the subject property. 
J. Location and width of existing easements or rights-of-way on or abutting the subject property, 

including but not limited to streets, utility and drainage easements, sight easements and 
access easements. 

 
K. Location of existing and proposed buildings, with setbacks from property lines dimensions on 

the plan. 
 
L. Location of existing and proposed paved areas, including parking and loading areas, 

driveways, sidewalks, etc., showing the design of such areas. 
 
M. Location of natural features, including woodlands, all trees with a trunk caliper of at least six 

inches at a distance of four feet above the ground, streams and other bodies of water, 
wetlands, flood hazard areas and rock outcrops on the property, and also on adjacent 
properties if same affect the proposed development. 

 
N. Location of any required dedication or reservation for streets or any area shown on the 

Borough's Master Plan. 
 
O. Soil erosion and sedimentation control plan, if required pursuant to the Soil Erosion and 

Sediment Control Act. 
 
P. Construction details and specifications sufficient to illustrate the nature of site improvements, 

including but not limited to the following, when appropriate: paving, curbing, walls, fences, 
utility and storm drainage structures, soil erosion control structures, tree protection devices, 
light fixtures and standards, signs, planting and staking details, and barrier-free access design. 

 
• For applications involving signs, the locations of all existing and proposed signs must be 

indicated on the property plan and in the case of free standing signs, dimensioned from the 
property lines.  Include one photograph of each side of the structure showing all existing signs. In 
the case of new signs to be attached to a vertical surface, show the height above grade and 
projections from the face of the surface. A sketch of each sign must be provided showing the 
general   arrangement, dimensions, area, height, proposed  inscriptions, if single or double face, 
and if and how illuminated. 

 
• Site Plan and/or Subdivision applicants must secure and fulfill the requirements of  Zoning Form 

19, Site Plan & Subdivision Review & Application Procedures (Checklist).These forms are 
available from the Planning Board Secretary. 
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BOROUGH OF FANWOOD 
Planning Board Hearing Procedure 

 
 
Planning Board Application & Hearing Procedure 
 
1. Upon receipt of an application the Planning Board Secretary will record its receipt and 

forward to the Zoning Officer/Completeness Designee for review.  If the application is 
incomplete you will be notified by letter with a list of items needed for completion.  

 
2. When the application package is deemed complete the Planning Board Secretary will 

contact the Applicant with a confirmation letter containing: 
 

o The hearing date 
o Periphery list for satisfaction of legal notice requirements 
o Publication instructions for satisfaction of legal notice requirements 
o Sample legal notice.  It is the applicant’s responsibility to construct an accurate notice 

for distribution and publication. 
o Instructions and deadlines for reproduction of the application materials for distribution 

to board members for review. 
 
3. On the hearing date the Applicant must appear before the Planning Board with his/her 

lawyer and witnesses as applicable.  Documents offered in testimony must be available in 
multiple copies for each Board members (18).  One copy will be sufficient of photographs, 
oversized posters, charts or other visual aids.  These items will be entered into the record 
as exhibits and become part of the file, to be held at Borough Hall. 

 
4. The Board reserves the right to deny the application, without prejudice, if the Applicant 

does not appear or submit a written signed request for postponement, agreeing to the 
time extension determined by Board, to the Board’s Secretary, at least three business 
days prior to the hearing. Zoning Form # 27 is available for this purpose, but a letter will 
be acceptable.  Normally, the Board completes the hearing in one night.  If reappearances 
are necessary, they will be scheduled with the Applicant at the public hearing and 
announced to the public by the Board Chairman so that re-noticing will not be necessary.   

 
5. At the conclusion of a hearing, the Board will reach a decision, and will pass a resolution 

stating its finding of fact, conclusions, decision and conditions, if any. The Board is then 
allowed forty-five (45) days by law to memorialize (adopt) a written resolution.  
Memorialization usually takes place at the next monthly meeting. 

 
6. The memorializing resolution will be mailed to the Applicant, or attorney if appropriate, 

along with an appropriately worded legal notice and publication instructions.   The 
Applicant must publish this legal notice within 30 days of Board action. 

 
7. After memorialization, if the decision on a development application is favorable to the 

Applicant, the Applicant may then apply to the Construction Official of the Borough for 
Construction Permits to proceed with the work. 



    ZONING FORM #3             
BOROUGH OF FANWOOD 

Planning Board Hearing Application Form                                                
 

Date Received:  Application #:   
 
Applicant name:  Address:  

    
Owner name:  Address:  

    
Address of Project:  

Fanwood, NJ 07023

Description of Project:  
 

If the applicant is not the owner, attach a notarized letter of authority or power of attorney, signed by the owner to file with this application. 
 

 CHECK WHERE 
APPLICABLE MINOR MAJOR PRELIMINARY FINAL AMENDED 

 
SITE PLAN (1)  (2) (   ) (2) (   ) (2) (   ) (2) (   ) (2) (   ) 

 
SUBDIVISION  (1)     (   ) (2) (   ) (2) (   ) (2) (   ) (2) (   ) 

 
INFORMAL REVIEW     (   ) 

 
BULK VARIANCE 

(2) (   ) 

 
USE VARIANCE  (1)

(2) (   ) 

    
 

 
CONDITIONAL USE  (1) 

 

(2) (   ) Attach Form #17, available from Zoning Officer 

 
OTHER 

 

(2) (   ) Attach Forms as directed by Zoning Officer 

Notes: 
(1)    Submit two sets of the application and plans for review by both the Zoning Officer and the Borough Engineer  
(2)    Legal notice is required:  see Zoning Form #7 for instructions 

 
               All mounted exhibits must be mounted with removable glue.  Permanent glue will not be accepted. 
 

 
PROPERTY INFORMATION 
 
1. The proposed building or use thereof is contrary to the following sections of the Land Use Ordinance (state specifically): 

 
(a) Section:  Variance Requested:  

     
 Permitted:  Present:  Proposed:  
       

(b) Section:  Variance Requested:  
     
 Permitted:  Present:  Proposed:  
       

(c) Section:  Variance Requested:  
     
 Permitted:  Present:  Proposed:  
       

(d) Section:  Variance Requested:  
     
 Permitted:  Present:  Proposed:  

Data to answer questions 2 through 5 may be found on your survey, or sought from your architect. 

2. Dimensions of Lot:  Area of Lot:  
 

3. Building coverage (footprint), based on maximum of 120 feet lot depth: 
  

 Present: % Proposed: %  
 

4.  Improvement coverage (building coverage + driveway, patio, etc.) based on actual lot area : 
  

 Present: % Proposed: %  
 

pat
Note
This document may not be submit electronically.  A notarized original is required.


pat
Note
Section numbers can be found in the Borough Land Use Code.  For help contact the Zoning Officer at (908) 322-8236 x 132
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5.  Zone District:  Block #:  Lot #:  
 

       
6. Present Use of Premises:  

 
 Present:  Proposed:   
      
7. Do any deed restrictions exist which affect this property? (check one)      (  )  Yes      (  ) No 

    If yes, describe or attach a copy of deed: 
  

  
8. The following arguments are urged in support of this appeal:  

  
  
  
  
  

9. I/We, the undersigned applicant(s) do hereby grant permission for the members of the Planning Board and the Zoning Officer of the Borough of 
Fanwood, NJ to enter upon the property which is the subject of this application, during all daylight hours during the pendency of this application.  
Permission to enter structures will be given for mutually agreeable times. 
 
I hereby depose and say that all the above statements and statements contained in the papers submitted herewith are true and correct. 

   
    
 Signature of Applicant (in the presence of Notary)  

      

 Phone Cell e-mail

 Sworn and Subscribed to before me this   day of   20  
  

 

(date)  (month)  (year)

       

 Notary Public    

 

Note: If the applicant is a corporation or partnership, attach notarized list of names 
and addresses of stockholders or partners with a more than 10% interest. 

  
10. Non-refundable application fees to be paid when filed : $ 
  
Notes: 1. Checks should be made payable to “Borough of Fanwood, NJ” 

2. Periphery list fee, if required (see Zoning Form #7 for details), is additional 
3. Escrow fees, if required, must be submit as a separate check 

 

 
CONTACT INFORMATION:  Is the Contact the same person as the Applicant?  Yes _______  No ______ 
 

Name:  
                                          

Mailing Address:  
  

     
Phone  Cell  E-mail

  
Attorney Information (if applicable).  Corporations must be represented by an attorney. 

   
Attorney Name:  

   
Name of Firm:  

   
Mailing Address:  

   
Telephone:  e-mail  

 
TO BE COMPLETED BY BOARD SECRETARY 
 
 There have (    ) have not (    ) been previous appeal(s) involving these premises. If yes, copy attached. 
   
 
TO BE COMPLETED BY COMPLETENESS DESIGNEE 
   
 Application accepted as complete:  
   
    

 Date  Signature

 

pat
Note
To be signed in the presence of a notary.  Notaries are available at Borough Hall, but please call in advance to determine availability.  908 322-8236 x 0



Zoning Form #5 

Revised 1/05 

BOROUGH OF FANWOOD 
TAX CERTIFICATION FORM 

 
 

APPLICANT:  PLEASE  PRINT OR TYPE ALL ENTRIES,  EXCEPT SIGNATURE.   
 
 
 
I hereby certify that no taxes or assessments for local improvements 
are due on property shown on the tax maps, Borough of Fanwood, 
New Jersey as: 
 
 
Street Address:     
   
   
   
 Block  Lot  
   
Application To:  (check one)  Planning Board 
   
   Other  
   
   
   
   
   
   

Date  Colleen M. Huehn, Tax Co ector ll
Borough of Fanwood

 

 
 
 
 

 
FOR OFFICE USE ONLY 

 
Received by: _______________________________  On: ____________________________
 
Tentative Meeting Date:  ______________________ Note:___________________________ 
 
__________________________________________________________________________ 
 
  



Zoning Form #6 
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BOROUGH OF FANWOOD 
REQUEST FOR PERIPHERY LIST 

 
APPLICANT:  PLEASE  PRINT OR TYPE ALL ENTRIES,  EXCEPT SIGNATURE.   
 
 
Please prepare and certify a list of the names and addresses of all property 
owners in the Borough of Fanwood within 200 feet of: 
 
 
Street Address:     
   
   
   
 Block  Lot  
   
Check One:  Contact me by telephone at ________________for pickup 
   
   Mail the list to the following name and address 
   
   

  PRINT NAME

   

  PRINT STREET ADDRESS

 
 
I am enclosing a $10 fee, payable to “Borough of Fanwood”.  I understand that the Borough 
of Fanwood reserves the right to charge an additional $0.25/name for each name in excess 
of forty (40). 
 
I understand that the Borough has up to seven (7) days to respond to this request. 
 
 
   

APPLICANT’S SIGNATURE  DATE

 
FOR OFFICE USE ONLY 

 
Received by: _______________________________  On: ____________________________
 
Tentative Meeting Date:  ______________________ Note:___________________________ 
 
__________________________________________________________________________ 
 
 



Zoning Form #30 

6-2008 

 
 

BOROUGH OF FANWOOD 
WAIVER OF TIME FRAME FOR PLANNING BOARD HEARING 

 
 

APPLICANT:   Your signature is required, so this document may not be submitted online.   
 
 

 There is currently a high volume of applications before the Planning Board.  It is 
possible that your application will be heard later than the time required by statute (120 days 
from the time the application is deemed complete by the Zoning Officer). 
 
 Without a signed “Waiver of the Time Frame” the Planning Board will deny your 
application within the 120 day period. 
 

 In order for the Planning Board to conduct your hearing after the 120 day period, 
please sign this waiver extending the time frame an additional 120 days. 

 
  

 
 

 
Concerning the following property: 
 

Block:  Lot:    
      
      
Street Address:    

 
I hereby waive the time within which the board may act: 
 

  
Signed: 

 
 
 

Date: 

(applicant or attorney) 
 
 
 

 
 





                 ZONING FORM #3


BOROUGH OF FANWOOD
Planning Board Hearing Application Form


Date Received: Application #: Reference Name:


Street Address of Project:
Fanwood, NJ 07023


Description of Project:


CHECK WHERE
APPLICABLE MINOR MAJOR PRELIMINARY FINAL AMENDED


SITE PLAN (1)
(2) (     ) (2) (     ) (2) (     ) (2) (     ) (2) (     )


SUBDIVISION (1)    (     ) (2) (     ) (2) (     ) (2)  (     ) (2) (     )


INFORMAL REVIEW    (      )


BULK VARIANCE
(2)


        (       )


USE VARIANCE (1) (2)
 (      )


Notes:
 (1)    Submit two sets of the application and plans for review
 (2) Legal notice is required: see Zoning Form #7 for instructions


Mounted exhibits must be clipped or use removable glue.


CONDITIONAL USE (1) (2)
 (      ) Attach Form #17, available from Zoning Officer


OTHER (2) (      ) Attach Forms as directed by Zoning Officer


PROPERTY INFORMATION


1. The proposed building or use is contrary to the following sections of the Land Use Ordinance (state specifically):


(a) Section: Variance Requested:


Permitted: Present: Proposed:


(b) Section: Variance Requested:


Permitted: Present: Proposed:


(c) Section: Variance Requested:


Permitted: Present: Proposed:


(d) Section: Variance Requested:


Permitted: Present: Proposed:


Data to answer questions 2 through 5 may be found on your survey, or sought from your architect.


2. Dimensions of Lot: Area of Lot:


3. Building coverage (footprint), based on maximum of 120 feet lot depth:


Present: % Proposed: %


4. Improvement coverage (building coverage + driveway, patio, etc.) based on actual lot area :


Present: % Proposed: %


5. Zone District: Block #: Lot #:


6. Present Use of Premises:


Present: Proposed:


7. Do any deed restrictions exist which affect this property? (check one)      (     )  Yes      (     ) No
If yes, describe or attach a copy of deed:



Please Note

The Section numbers and Variance Requirements can be found in the Fanwood Land Use Code or by telephoning the Zoning Officer at 908 322-8236 x 132.





Please Note

This form amy not be submit electronically, notarized signature is required.
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8. The following arguments are urged in support of this appeal:


9. I/We, the undersigned property owner(s) do hereby grant permission for the members of the Planning Board and the Zoning Officer of the
Borough of Fanwood, NJ to enter upon the property which is the subject of this application, during all daylight hours during the pendency of this
application.  Permission to enter structures will be given for mutually agreeable times.


I hereby depose and say that all the above statements and statements contained in the papers submitted herewith are true and correct.


Signature of Applicant (in the presence of Notary) Address of Applicant


Home Phone Business Phone e-mail


Sworn and Subscribed to before me this day of 20
(date) (month) (year)


Notary Public


Notes: 1. If the applicant is not the owner, attach a notarized letter of authority or power of attorney, signed by the owner to file this application,.
2. If the applicant is a corporation or partnership, attached notarized list of names and addresses of stockholders or partners with a more than


10% interest.


10. Non-refundable application fees to be paid when filed : $


Notes: 1. Checks should be made payable to "Borough of Fanwood, NJ"
2. Periphery list fee, if required (see Zoning Form #7 for details), is additional
3. Escrow fees, if required, must be submit in a separate check.


OWNER INFORMATION
Name of Owner:


 Street Address:


Phone Fax E-mail


CONTACT INFORMATION
Name of Contact:


 Street Address:


Phone Fax E-mail


ATTORNEY INFORMATION (if applicable).  Corporations must be represented by an attorney.


Attorney Name:


Name of Firm:


Address:


Phone Fax E-mail


TO BE COMPLETED BY BOARD SECRETARY TO BE COMPLETED BY COMPLETENESS DESIGNEE


Have there been previous appeals involving these premises? Application accepted as complete:


Yes No:


If yes, a copy is attached to application
Signature Date



Please Note

Sign this in the presence of a notary.  There are notaries at Borough Hall, but call (908 322-8236)  in advance to check availability.
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Revised 1/05


BOROUGH OF FANWOOD
REQUEST FOR PERIPHERY LIST


APPLICANT: PLEASE PRINT OR TYPE ALL ENTRIES, EXCEPT SIGNATURE.


Please prepare and certify a list of the names and addresses of all property
owners in the Borough of Fanwood within 200 feet of:


Street Address:


Block Lot


Check One: Contact me by telephone at ________________for pickup


Mail the list to the following name and address


PRINT NAME


PRINT STREET ADDRESS


I am enclosing a $10 fee, payable to "Borough of Fanwood".  I understand that the Borough
of Fanwood reserves the right to charge an additional $0.25/name for each name in excess
of forty (40).


I understand that the Borough has up to seven (7) days to respond to this request.


APPLICANT'S SIGNATURE DATE


FOR OFFICE USE ONLY


Received by: _______________________________  On: ____________________________


Tentative Meeting Date:  ______________________ Note:___________________________


__________________________________________________________________________



Please Note

This form should accompany Zoning Form #3.

This may not be submit electronically.
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BOROUGH OF FANWOOD
TAX CERTIFICATION FORM


I hereby certify that no taxes or assessments for local improvements
are due on property shown on the tax maps, Borough of Fanwood,
New Jersey as:


  Name:


Street Address:


Block Lot


Date Colleen M. Huehn, Tax Co ectorll
Borough of Fanwood


FOR OFFICE USE ONLY


Received by: _______________________________  On: ____________________________


Tentative Meeting Date:  ______________________ Note:___________________________


__________________________________________________________________________



Please Note

This form should accompany Zoning Form #3.

This may not be submit electronically.








Zoning Form #30


6-2008


BOROUGH OF FANWOOD
WAIVER OF TIME FRAME FOR PLANNING BOARD HEARING


There is a high volume of applications before the Planning Board.  It is
possible that your application will be heard later than the time required by statute (120 days
from the time the application is deemed complete by the Zoning Officer).


Without a signed "Waiver of the Time Frame" the Planning Board will deny your
application within the 120 day period.


 In order for the Planning Board to conduct your hearing after the 120 day period,
please sign this waiver extending the time frame an additional 120 days.


Concerning the following property:


Block: Lot:


Street Address:


I hereby waive the time within which the board may act:


Signed:


Date:


(applicant or attorney)



Please Note

This form should accompany Zoning Form #3.

This may not be submit electronically.







